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I/IHCprKIII/Iﬂ mo 06paﬁoTKe NMEPCOHAJIBHBLIX JaAHHBbIX, OCYIIECTBJIACMbBIX 0e3 HCI0JIb30BAHUS
CpeacTB aBTOMaTU3allNN

1. OO01Iue moI0:KeHusl.

1.1. Hacrosimas WHcTpykiust pazpadotana B cooTBercTBHH C «llonokeHreM 00 0COOEHHOCTAX
00paboTKM NEepPCOHATBHBIX JIAHHBIX, OCYIIECTBJIAEMONl 0€3 HCHONb30BaHMUSA CPEICTB
aBToMatu3anuu», yreepkaeHHbIM [locranoBnenuem IlpaBurensctBa PO ot 15.09.2008 Ne
687, m ompenenseT mpaBwia padOTHl C MEPCOHAIBHBIMH NAHHBIMH M WX MaTepHUaTbHBIMH

HOCHUTEIAMU 0€3 NCHOIb30BaHM CpCACTB aBTOMATU3allNM.

1.2. O6paboTka NEpCOHANBHBIX JaHHBIX, IOJYYEHHBIX OT pabOTHHKA, COAEpXKAIIUXCSI B

WH(OPMAIIMOHHON CHUCTEME TIEPCOHAIBHBIX JAaHHBIX JTHOO W3BJICYCHHBIX M3 TAKOH CHCTEMBI
CUUTACTCS OCYLIECTBIECHHON 0e3 HCIIOJIb30BaHUs CpEICTB ABTOMATHU3AIUU
(HeaBTOMATU3UPOBAHHOM), €CJIM TaKue JCHCTBUA C TMEPCOHAIBHBIMH JaHHBIMHM, Kak

HCIIOJIb30BAHUEC, YTOYHCHHC, PACHPOCTPAHCHHUC, YHUUYTOXCHUC IICPCOHAJIBHBIX JAdHHBIX B
OTHOIICHHUHN KaXXJ0ro M3 CY6T>CKTOB NEPCOHANIBHBIX JAHHBIX, OCYHICCTBIAIOTCA TIpU

HEMMOCPCACTBCHHOM YUaCTUHN YCJIIOBCKA.

1.4. C yaetoMm 6oib1oro oobema (MacCoOBOCTH) TOKYMEHTOB, COACPIKAIUX NIEPCOHATILHBIE JaHHBIE,
U CTPOTO PEriiaMeHTUPOBAHHOTO MOPSIIKA UX XPAHEHUSI TIOMETKA KOHPHUACHIINATHLHOCTH Ha HUX

HC CTAaBUTCA.

2. ITopsinok 00padoTKHM NEPCOHANBHBIX JaHHbIX.

2.1. TlepcoHanbHbIE JaHHBIE JOKHBI 000COOIATHCS OT MHOM MH(POPMALUU ITyTeM (QHUKCAllUU UX Ha
OTJENBHBIX MaTepPHAIBHBIX HOCHUTENSNX, B CICHUAIBHBIX pa3lieNax WIM Ha MoJsuX ¢GopMm

(6maHKOB).

2.2. HpI/I q)HKcaI_II/II/I MNEPCOHAJIBHBIX JAaHHBIX Ha MAaTCPHUAIIBHBIX HOCHUTCIIAX HC HJOITYCKACTCA

q)HKcaI_II/ISI Ha OJHOM MATCpUAJIbHOM HOCHUTCIIC IICPCOHAJIBHBIX MOAHHBIX, ICIIN O6pa6OTKI/I

KOTOPBIX 3aBCIOMO HC€ COBMCCTUMBEI. I[J'I}I o6pa60T1<1/1 Pa3INYHBIX KaTel“OpI/Iﬁ NEPpCOHAIBHBIX

JaHHBIX IJIs1 Kﬂ)K)IOfI KaTeropmuu nepCoOHaJIbHBIX JAHHBIX HOJIKCH HCIIOJIB30BATLCA OTJIGJ'IBHI)II\/’I

MaTepHalbHbIA HOCUTEb.

2.3. PaboTHuKHM, oOCyIIECTBISAONME OOpPabOTKY MEPCOHATBHBIX JAHHBIX, HHMOPMUPYIOTCS
HEMOCPECTBEHHBIM HAualIbHUKOM (pyKoBoguTeneM) o (akre 00pabOoTKH MU MEPCOHAIBHBIX
JTAHHBIX, KaTeropusax oOpadaTbiBaeMbIX MEPCOHATIBHBIX JaHHBIX, a TAKXKe 00 OCOOCHHOCTSX U

IpaBUJIaX OCYLIECTBICHUS TaKOil 00pabOTKH.



2.4. TunoBble (OPMBI TOKYMEHTOB JIOJKHBI OBITh COCTABJICHBI TAKUM 00Pa30M, YTOOBI KaXIbIi U3
CyObEKTOB TMEpPCOHAIBHBIX JaHHBIX, COJCpXKAIIUXCA B JOKYMEHTE, HMEI BO3MOXHOCTb
O3HAaKOMHTBCS CO CBOMMHU IEPCOHATBHBIMH JaHHBIMH, COJCPKAIIMMHUCS B JIOKYMEHTE, HE
HapyIas paB U 3aKOHHBIX HHTEPECOB MHBIX CYOBEKTOB MEPCOHAIBHBIX JaHHBIX.

2.5. XpaneHue JOKyMEHTOB, COJAEpKallMX II€PCOHANbHBIC JaHHbIC, OCYIIECTBISIETCS B
METaJUIMYEeCKUX ImKadax win ceidax.

2.6. YHUYTOXKEHHE JOKYMEHTOB, COJCp)KALIMX IEPCOHAIbHBIE JaHHBIC, OCYIIECTBIIIECTCS
Croco0oM, He IO3BOJISIOIINM B JJaJIbHEHIIEM 03HAKOMHTHCS C TIEPCOHATIBHBIMU JTAHHBIMU.

3. O053aHHOCTH COTPYAHUKA, TOMYIIEHHOr0 K 00padoTKe NepCOHAIBHBIX IaHHBIX.

3.1. Ilpu pabGore C AOKYMEHTaMH, COICP)KALUIMMH TEPCOHAIbHBIC JaHHBIC, COTPYAHHUK 00s3aH
UCKJIIOUYUTh BO3MOKHOCTh O3HAKOMJICHHS, TPOCMOTpPa JTHX JOKYMEHTOB JIMIAMH, HE
JOTIYIIEHHBIMHU K paboTe ¢ HUMH (B TOM YHCIIe APYTUMHU paOOTHUKAMH CBOETO CTPYKTYPHOTO
MoIpa3ieyICHus ).

3.2. [Ipu BbIHOCE JOKYMEHTOB, CO/IEPIKAILUX ITEPCOHATIbHBIC JaHHBIE, 32 MPEAEIbl TEPPUTOPUU
HIKOJIBI-MHTEPHATA MO CIYXKEOHONH HEOOXOJUMOCTH COTPYIHHUK JOJDKEH MPHUHSITH BCE BO3MOXHbBIC
MEpBbI, HCKITIOYAIoIue YyTpary (yTepro, XUIlIeHNe) TaKX JOKYMEHTOB.

3.3. [Ipu yrpare (yrepe, XUIICHUH) JOKYMEHTOB, COJACPKAIINX TIEPCOHAIBHBIC JaHHBIC, PAOOTHUK

00s13aH HEMEJUIEHHO JI0JI0KHUTh O TAaKOM (paKTe COOOIUTh 3aMECTUTEIII0 TUPEKTOPA, KypUPYIOLIEMY

BOTIPOCHI 3aIIUTHl WH(popManuu o ¢GakTe yTparhl (yrepe, XUIIEHUH) TOKYMEHTOB, COJCPIKAIINX

nepcoHabHbIe NanHbie. [1o kaxxaoMy Takomy (akTy Ha3HAYAETCs CIIYKeOHOE pacciieJOBaHHe.

4, Corpyanukam, 10NyImeHHBIM K 00pa00TKe NepCOHATbHBIX JAHHBIX 3alPelaeTCs:

41, C006HIaTB CBCACHUA, ABJAIOIIMUCCA NCPCOHAJIBHBIMHU AAHHBIMHU, JIMIAM, HC HMCIOIIMUM IIpaBa
A0CTYyIIa K 9TUM CBCACHUAM,

4.2. ACJIaThb HCYUYTCHHBIC KOIIMU JOKYMCHTOB, COACPKAIINX NCPCOHAJIBHBIC JaHHBIC,

4.3. OCTaBNATh JOKYMEHTHI, COJEpXallie TepCOHANbHBIE NTaHHble, Ha paboyumx crojax Oe3
IPUCMOTPA;

4.4. nokuAaTh MOMEIIEHNE, HE IOMECTUB JJOKYMEHTHI C MIEPCOHAIbHBIMU JaHHBIMU B 3aKpbIBa€Mble
ceiidbl, mKadml;

4.5. BHIHOCUTh JOKYMEHTBI, COJlepKalllue MepCOHalbHbIe JaHHble, U3 nomemeHuil IIkosnsl-
UHTEpHaTa 0e3 ciayXeOHON HEOOXOAUMOCTH.

o. OTBeTCTBEHHOCTD.

5.1. OTBETCTBEHHOCTH 32 HEUCIIOJHEHNE WIIM HEHAJJIE)KAIllee BHIMOJTHEHNE TpeOOBaHUM HACTOSIIEH
WHcTpyKMu Bo3naraercs Ha pabOTHHKA, KypHPYIOIIEMY BOIPOCHI 3alIMThl MH(GOpPMAILUU O
¢axTe yTpathl (yTepe, XMIIEHUN) IOKYMEHTOB, COAEPIKAIUX MEPCOHANIbHBIE TaHHbBIE.

5.2. KoHTponb 3a BBIMOJHEHMEM HacTosimeld WHCTpykuuu Bo3jaraercs Ha OTBETCTBEHHOIO 3a
CHCTEMY 3alIUThl HH(OPMAIMK B UHPOPMALIMOHHON CUCTEME NEPCOHANBHBIX JTAHHBIX.

5.3. 3a HapymieHne mpaBui 0OpabOTKU MEPCOHANBHBIX JaHHBIX, UX HEMPABOMEPHOE pa3TialleHHe
WIM pacupoCTpaHEHHWE BHUHOBHBIE JUIA HECYT AUCHMILUIMHAPHYIO, aJMHHHUCTPATUBHYIO,
IPaXAAHCKO-TIPABOBYIO WJIM YIOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C JIEHCTBYIOIIHUM
3aKOHOJATEIBLCTBOM.



5.4. B ciiyudae ecnu B pe3yabTare JeicTBUN paOOTHUKA OBbLT MPUYHMHEH MOJUICKAIIHA BO3ZMEIICHUIO
pabotomateneM ymep0 TpeTbUM JHIaM, pPaOOTHHK HEceT Tepel paboroaarenem
MaTepUaIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBUU ¢ T1aBoi 39 TpynoBoro kojaekca PO.

5.5. B ciyuae pasrnaimeHusi NepCOHANbHBIX JAaHHBIX, CTABIINX H3BECTHBIMU PAOOTHUKY B CBS3H C
UCIIOJIHEHUEM UM TPYJIOBBIX 00S3aHHOCTEH, B TOM UKCIIE pa3rIallleHUs IePCOHANBHBIX JaHHBIX
apyroro paOOTHUKa, TpPYAOBOH JOroBOp C pabOTHUKOM MOXET OBITh pacTOPTHYT
paboTonareneM (MOAMYHKT «B» IMyHKTa 6 ctathu 81 TpymoBoro koaekca PO).

( )
JOKYMEHT NOAMMCAH
3NIEKTPOHHOW NOAMUCHIO

Ceptudukar: 014BAASCO0CA4AFF6AB46426AA0E23CC147
Bnapeneuy: LWWUKOMA-VHTEPHAT Ne24 OAO "PXKA"
Dencteutenen: ¢ 13.03.2023 go 13.06.2024




		2023-04-09T12:40:02+0800
	ШКОЛА-ИНТЕРНАТ №24 ОАО "РЖД"




